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RICHARD HENRY LEE ELEMENTARY 
SOARING  TO  EXCELLENCE:  TUESDAY SEPTEMBER 4,  2018 

 

  

  

          September 

3 Labor Day- Schools and 

Offices Closed. 

4 Meet and greet 9 AM-10 AM 

5  First day of school grades 1-5 

– Kindergarten Conferences 

(located @ Oakwood) 

6, 7 

& 

10 

   Staggered entrance for 

Kindergarten (Located @ 

Oakwood) 

11 First day for all Kindergarten 

(located @ Oakwood) 

19 Yom Kippur-Schools and 

Offices closed 

  

             October 

 1   Fall Pictures 

5 & 

26 

Vision and Hearing 

Screening 

8 Interims to be sent home 

17 Two Hour Early Dismissal for 

students 

23 School Closed for students -  

Parent/Teacher Conferences 

Mission: Richard Henry Lee provides a safe and challenging environment in which all children can learn.  We strive to have 

our school community actively involved in empowering students to become lifelong learners and productive members of 

society. 
Vision: We have a safe and open environment for learning that encourages risk-taking among all students and staff.  We 

provide a rigorous environment that fosters diversity while encouraging students to be critical thinkers, communicators and 

problem solvers.  We collaborate to learn from each other and to strengthen relationships  

between families and school.  We are all engaged in learning, staff and students alike, finding joy in its constant pursuit. 

 

From the Principal:  Welcome Back!  We are so excited to begin the school year with your 

children!  Our learning environment is beautiful and welcoming, and our teachers are excited to 

start building relationships with each and every one of our students on the first day of school!  We 

welcome all new and returning families to Richard Henry Lee.  Please know that teachers and all 

staff are available to answer any questions you may have about new procedures now that we are 

located at Corkran Middle School.  As you know, arrival and dismissal procedures have changed, 

and it is absolutely critical that all families follow the procedures that are set in place for the safety 

of our students.  Please see the diagram that is included in this newsletter for car rider arrival and 

dismissal procedures.  Students should not be dropped off early or ever left unattended.  

Teachers will fully explain the new procedures at “Meet and Greet” on September 4th at 9 AM, 

and at Back to School Night on September 11th at 6 PM.  We have several new staff members 

that have joined our Richard Henry Lee family this school year.  They are:  

George Hutchings, Night-time Custodian 

Jennifer Myles and Jasmine Goodwyn, Kindergarten Teachers (Located @ Oakwood) 

Jodi Frangioni, Second Grade                                                         

Brittany Jones, Fourth Grade 

Stacy Greenberg, Media Specialist 

Sue Haag, School Psychologist 

Beth Kopack, English Language Acquisition  

Brianna Juhnke, Special Education  

Nina Stein, Special Education  

 

  Thank you in advance for ALL that you will do this school year to collaborate with us to support 

your child’s learning!  Together we will make an enormous impact on the lives of your children! 

Respectfully, 

Lisa Koennel 

 

https://cdn.quotesgram.com/img/47/40/190428590-e9b8fbd4a6d34666c4846aed51216314.jpg
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FEDERAL IMPACT SURVEY  

On Friday, September 28, 2017, your child will bring home a Federal Impact Aid Survey form. Please assist us by filling out 

the information requested on the form and returning it to Richard Henry Lee. The U.S. Department of Education is now 

allowing a multiple child form.  Therefore, AACPS has designed a form that will allow two children’s names for your 

convenience.  Should you have more than two children, please utilize a second form that you can either obtain from the 

school or download from the AACPS website at www.aacps.org/students.  Also, please note that the complete address of 

the parent/guardian’s employer if they work on federal property, the complete address of the federal property on which they 

work, and each survey form must be signed and dated by the parent/guardian. The Federal Impact Aid Survey form for 

2017-2018 will be available to download on September 29, 2017. We will also be using our Connect-Ed Automated 

Telephone Notification System to remind you about the significance of completing and returning this survey. The school 

system receives approximately $2 million in funding from the Federal government in support of our children after the forms 

are processed. Thank you in advance for your support and assistance. Should you have any questions regarding this 

information, please call 410-222-5200.   

ATTENDANCE 

 Regular attendance is important for school success.  Legal absences include illness, death in the family, observance of a 

religious holiday, state emergencies and court summons.  

Notes to excuse Absence or Tardy are required.  

• Days Absent-  A student is counted present for a 1/2 day if in attendance for at least 2 hours.  A student in 

attendance for more than 1/2 the school day is counted for a full day. 

• Tardy-  A student is tardy if arriving after the school day has begun but before the school day is one-half completed.  

If the student arrives at half day or later than one-half day, the student is absent one-half day. 

• Early Dismissal - A student is considered to be an early dismissal if the student is dismissed for less than one-

half of the school day.  If the student is dismissed for one-half or more of the school day, the student is absent one-

half day. 

• For each absence, a note stating the reason for the absence must be written by the parent/guardian and sent to 

the child’s teacher upon returning to school.  AN ABSENCE OF 5 OR MORE DAYS REQUIRES A DOCTOR’S 

NOTE UPON RETURN TO SCHOOL.  When these procedures are not followed, the absence code is assumed to 

be unlawful. 

• Attendance is part of the criteria monitored by the Maryland State Department of Education for each school’s 

performance report card.  Excessive absences are reported to the Pupil Personnel Worker for investigation.  

Excessive absences are defined as more than 12 days absent each school year or 3 days each marking 

period. 

BREAKFAST TIMES  
Breakfast is held in the classrooms daily for all students starting at 8:30 a.m.  There is no cost for students. On late 

arrival and early dismissal days breakfast will not be served but will be offered to students upon request. 

 

CONNECT ED MESSAGES  
We use the Connect Ed system to communicate with parents about important events throughout the year.  

Most of our messages are sent via email.  Please make sure that the office has at least two email addresses on 

file so that you don’t miss out on being informed.  

DELAYED OPENINGS  
When there is a two-hour delayed opening, children should arrive at school by 10:30 a.m.  If your child rides 

the bus, the route will begin two hours later than the normally scheduled times.  
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2018-19 Richard Henry Lee Arrival & Dismissal Procedures 

Arrival begins at 8:30 am. We ask that students arrive at 8:30 a.m. and not before that time. Instruction will 

begin at 9:00 a.m. Any student that arrives after 9:00 a.m. is considered tardy. 

Dismissal begins at 3:25 p.m. If your student is a car rider, please remember to have your car rider tag that you 

received at the “Meet and Great” in your window. We strongly encourage for all students to arrive to school 

on the first day using the transportation method that they will use for the school year.  If your child will be a 

bus rider, please have him/her ride the bus on the first day so he/she can quickly learn the proper arrival and 

dismissal procedures.   

Please see the map below for further reference.  

 

For the safety of everyone, car riders must cross at designated walkways.  Please exercise patience during dismissal so 

that all students may exit school in a safe and orderly manner.  Students will have to cross without the aid of a crossing 

guard, so please do not double park and watch for students crossing.  

Please do not leave your car unattended in the bus lane or a restricted parking area during arrival and dismissal as it 

prohibits the buses from entering/exiting safely. Please see the following page for the car rider identification sign. 
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EARLY DISMISSALS (Scheduled and Unscheduled) 

 When children are dismissed on or two hours early, it is important for them to know what they are to do.  Please tell 

your child where s/he is to go if you will not be home (neighbor’s house, etc.).  You should also practice this plan with 

your child, as it will ensure their safety when s/he returns home earlier than usual.  

You may call 410-222-5000 regarding school closings or log onto www.aacps.org or register at www.schoolsout.com for 

instant email on school closings. 

 

EMERGENCY PHONE NUMBERS  

It is essential that the school health staff be notified of current phone numbers for health or injury 
emergencies.  Please be sure to notify the school throughout the year if your phone number changes.  On the 
first day of school, you will receive an Emergency Verification card that has names, phone numbers and 
addresses that are currently on file. It is critical that this form is updated and sent back to the school as soon 
as possible. You may also send a note with your child or call the school office at (410) 222-6435.  These 
changes will be noted.  
 

FIELD TRIPS  
 

Field trips are planned by the teachers as part of the instructional program.  Notices are sent home in advance 
outlining the details and cost of the trip.  All reservations are made in advance, so we are obligated to pay for 
our reservations.  We are not able to refund money should your child miss the trip.  Parents are often asked to 
help supervise/chaperone field trips and are asked not to bring other children with them.  Children are not 
denied a field trip experience because they cannot afford the price of the trip.  Please call the school office if 
you need help or have any concerns regarding a field trip. 
 
 

LUNCH PRICES  

 
   Regular  Reduced 
Breakfast  No cost    No cost    
Lunch  $2.75     $0.40 

 

FORGOTTEN LUNCHES  
The school office will attempt to call a parent for lunch money if the student comes to the office before the 
morning announcements.  Parents are strongly encouraged to prepay lunches via a check. 
 

CELEBRATION POLICY 

Food items are not allowed to be brought into the school. This includes cupcakes and any other special food 

treats. If parents would like to give all students in their child’s classroom a special treat, it is recommended that 

the treat be something small. Students can always use a fresh pencil, eraser or bookmark. 
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All students are required to enter their six-digit student identification number to purchase 
school meals and/or a la carte items.  This is required for cash sales as well. 
 

This is the same number you use for:     
                  

• School Lunch 

• School Breakfast   

• School Technology    

• School Testing     

• Media Center  
      
  

            

 

 

 

NEWSLETTER 
 Our school newsletter is distributed to parents on the first weekday of each month via email.  A calendar of events and 

other important information is included.  Please visit our school webpage for additional information at: 

http://aacps.org/rhles/index.asp 

 
 

NON-INSTRUCTIONAL ITEMS AT SCHOOL  
Students are to keep non-instructional belongings at home.  Examples of these items include:  Toys, games, 

electronics and extra money.  These items could be lost, stolen or damaged during school hours.  Non-

instructional items may be taken away from students.  Students may bring basketballs, soccer balls or jump 

ropes to play with during recess.  Richard Henry Lee is unable to assume responsibility for any lost items or 

money. 
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HEALTH ISSUES  
 
School Health Staff— Our Nurse Sue Wingard is available most days per week and is the person who has the most direct 
contact with your child when there is an illness or injury at school.  Our Health Assistant Jennifer Johnson is trained in 
First Aid and CPR.  
 If your child has a medical condition that may affect their time at school, please contact the school nurse to discuss the 
student’s condition.  
 
 If your child reports illness prior to coming to school, please keep your child home.  Children must remain home from 
school if they experience vomiting, diarrhea or a fever greater than 100 degrees.    
  
If a child requires medication at school, an adult must bring it to the health room.  This includes all prescription and non-
prescription medication as well as cough drops, lozenges, nose spray, inhalers and Tylenol or aspirin.  No medication will 
be administered without a doctor’s order.  
 
Prescription medication must be in a pharmacy-labeled container with the student’s name.  
 
Non-prescription medications must be in a new SEALED package. 
 
The State of Maryland Immunization Regulation requires students enrolled in school to show proof of immunizations.  
PLEASE NOTE—If the school has not received proof of immunizations by the beginning of the school year, YOUR CHILD 
WILL NOT BE ABLE TO ENTER SCHOOL.  
  
Students entering kindergarten should present proof of lead poisoning testing.  Foreign-born students and those 
students who have lived out of the U.S.A. for a year or more must present proof of current PPD testing.  (See School 
Nurse for any questions.) 

 
 

[Grab your reader’s attention with a great quote from the document or use this space to emphasize a 

key point. To place this text box anywhere on the page, just drag it.] 
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