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16. This takes you to
the “Search Results”
page. The positions
are listed in
Alphabetical Order.
Notice that each
position shows the Job
Title, the Department
(This indicates the
Grade, Subject, or
What department that
has the opening), the
location of the position,
whether it is full time
(2.0) or part time (.33,
.50, .67, etc.) , the job
vacancy number, and
the date that the
position closes.

To select the position(s)
for which you wish to
apply, click on the white
box to the right of each
position.

17. After you have
completed your
selections, click on
“Apply to job(s).”
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18. Be sure your

Agtdress [{&] hitps:/fsiobs. brassring, comf1 D33/ASPY TG selectresume aspTsre=fap x| g |L|r\ks =&y -
= i = - resume
il iy pudy - —
Horne Search Search Submit Resume/CV submit Questions Confirmation 2 Hel,
openings results  resume/Cy  profile  attachments THER
infarmation

Submit resume/CVv

and

Ta apply, either upload your resume from your camputer, paste your resume/CY and cover letter into the
spaces provided, or click on Click here to create a profile in blue below to create a profile.

WHEN ATTACHING A COVER LETTER, PLEASE BE SURE TO ADDRESS IT TO THE DIRECTOR OF HUMAN
RESOURCES. PERSONAL CONTACT WITH PRINCIPALS SHOULD BE ADDRESSED BY PHONE OR
THROUGH EMAIL.

cover letter
[ continue ] conce |

Resume/CV

has been selected.

Choose one of the methods below to submit your resume/CY.

Oy ou'd like to use:

" MR ra
iy Resume 062606 - | JEEH

& Use a resume/CY from my profile

¢ Upload my resume/CY from my
computer

 Enter my resume/CY by typing or
copying it in

Cover letter

Choose one of the methods below to submit your cover letter,

@ Use a cover letter from my profile lect the cover IEN@fyou would like to use:

© Enter my cover letter by typing or Preview

copying it in

Test Letter
Cower Letter 052606
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_19.  You will see your
name, work experience,
and education already

Home = Search openings = Search results = Submit resume/CY = Resume/CY profile information

:o
I

|
Resume/CV profile information filled in. If you would like
Please complete the fields provided below. Leave "Web Address" fig nk. Fields with an * are required. to Change Somethlng’ you
Field data is used to search for candidate qualifications and ences = . .

=| | can. If not, click continue.

Cancel

(]

Contact information Work experience Education
*First name: Middle name: *Last name:
JaLicE | [SMITH —
Address line 1. Address line 2 Country:
I

|500 ANNAPOLIS BLYD | [United States E
City: State/Region/Province: =

|anTWHERE | MARYLAND =l

Zip/Postal code:
55555

-

| sosimdle|e

1 : - - _ - I
|&] pone ’_I_rglo Internet
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*Home phone: wark phone:

Other phone (i.e. mohile):

EM =.u0

[222-555-1212 |

Fax: Web address:

REMERGIEREE Micrasoft Internet Explorer

My resume/Ch :

The Ann

CIE]

==

sis of race, sex, ac

Disclaimer:

4

2N BrassRing

national origin, religion, disability, sexual orientation, or familial status in matters affecting employn
in providing access to programs. Questions regarding nondiscrimination should be directed to Mr, L
M. Stanton, Specialist in Human Relations, Anne Arundel County Public Schools, 2644 Riva Road,

Annapolis, Maryland 21401, 410-222-5318, TDD 410-222-5500.

Continue Cancel
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20. This box opens
that asked you if you
have checked your
information. Click the
OK button.

GENERAL
*Social Security Number (xxx-XX-XXXx)

“Please select ALL Languages OTHER THAN ENGLISH that you
SPEAK fluently:

“If Other, list of Languages OTHER THAN ENGLISH SPOKEN
fluently (If none, enter NA in box):

“Please select all Languages OTHER THAN ENGLISH that you
currently WRITE fluently:

*If Other, list of Languages OTHER THAN ENGLISH WRITTEN
fluently (If none, enter NA in box):

INTERNAL QUESTIONS
*Current School/Department:

*Current Supervisor:
*Current supervisor's telephone number:
Current supervisor's email address:

Years of experience in the field:

*How did you hear about this position?

Please answer a few questions: Fields with an * are required.

N T

L ]

“NA =
*Other
Arabic
Chingse  «

1

A =
*Other
Avrabic
Italian ™

L 1

AACPS Employee
AACPS JOB FAIR
AACPS VWebsite - External Positions

10

ot ot il o ot
= e, smem e o P1ielp 21.  You will then be
Questions asked to fill out a few

qguestions. Please be
sure to fill in all boxes
with an asterisk (*).

NOTE: Even though
this particular job that
was selected does not
require it, most
positions will request
names and addresses
of three (3) references.
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22. Once you have
answered all required
questions, click the
“Submit” button at the
bottom of the page.

& -

-

*How would you rate your |Salect one vl

computer skills?

*How did you hear about this [AACPS Employes

position? |AACPS JOB FAIR
ALCPS Website - External Positions
AMLCPS Website - Internal Positions

access to programs, Questions regarding
r. Leslie N. Stanton, Specialist in Human
Relations, &nne Arundel County Publg®schools, 2644 Riva Road, Annapolis, Maryland
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_23.  You will then see
the confirmation page
that shows you which
positions your
application has been
submitted to.

Home = Search openings = Search results = Confirmation

Confirmation

Thank you, ALICE SMITH, for your submission

ully submitted to owing job(s):

CUSTODIAN %, 1192BR

Congrareaeare rou have successfully completed our on-line process far submitting to internal
vacancies. Depending on the pasitions for which you are applying, either a School-Based

administrator or Human Resources Specialist will evaluate your submission and contact you if your
qualifications meet their requirements. Thank you again for your interest in Anne Arundel Coun
Public Schools.

_+24.  When you click
“Continue”, you will be
returned to the
“Welcome Page.”
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